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Greenbot is a free online trading platform for trading small-scale technology
certificates (STCs). Greenbot can be accessed from any internet ready device.
Greenbot is 100% cloud-based and all transactions happen in real time, ensuring
that you have the most up-to-date financial information at your fingertips.

There is no additional cost or limit for the number of user and STCs that can be
traded through Greenbot. Greenbot's intuitive design promotes efficiency and
collaboration for the Solar Retailer and their contractors.

Because the system is in the cloud, there is nothing to download or install; all
updates, security and maintenance automatically happen behind the scenes. 

Getting Started with Greenbot
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Welcome to Greenbot!

Access to internet

An email address

One of the following internet browsers

Google Chrome (PC and Mac) [recommended]

Mozilla Firefox (PC and Mac)

Microsoft Edge (PC)

Safari 8 (Mac)

What you will need

Quickstart Guide



To sign up, go to https://login.greenbot.com.au/emergingenergy

Click the Sign Up link

Enter your first name, last name, email address, your unique username

and password

Click              Button

Enter your company ABN, name and company address details

Click              Button

Enter your account details and upload Identification Check documents

Click                Button

1.

2.

3.

4.

5.

6.

7.

Create an Greenbot Account
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Once your account has been approved and you are logged in, the Greenbot

dashboard will be the first page you will see. The dashboard will give you visibility

not only to our live STCs pricing but also an overall activity summary for your

Greenbot account.

Greenbot Dashboard
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Navigate to Jobs

Hover your pointer to Jobs tab
on the menu bar

Select create new job

Job Type:

PVD - Solar Panel System

SWH - Solar Water Heater

Reference Number:

Your internal job reference number to keep

track of submissions

Job Stage:

Choose new installation, if it is an upcoming

job and you plan on scheduling it to an

installer to capture data onsite. If it is

completed, you can select an installation

date. (not mandatory)

Title:

Name of the homeowner. (not mandatory)

Installation Date:

If it’s completed, you can select an

installation date.(can be amended later)

Priority:

High, Normal and low. (not mandatory)

Description:

Description of the system that will be

installed. (not mandatory)

Create a Job
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Click Save when you finish entering in all the details with a *

Fill in your job details with *



When your job is successfully created, you will be taken to the job screen where you
can view all information about this particular job

Job Page
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On the Job Page,

Go to System Details and the STC Details Section

Complete the form with the system information. This information will help the
Greenbot calculate how many STC your system is eligible for.

Job Page - System and STC Details
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System Size (KW):

Your system power output.

STC Value:

Click the calculator icon to generate STC value.

Job Stage:

Add Solar Panel brand and model.

Add Inverter brand and model.

Add Battery brand and model. (not mandatory)

Latitude and Longitude:

If the installation is in a rural area, this functionality

will enable our Compliance Team to locate the system

easily.

STC Details:

Choose you answer accordingly from the drop-

down list.



You can find the installer by clicking +
next to 'Find Installer'

Type in the Installer's CEC
Accreditation Number
Type in their First Name
Select their System Electrician Role
Click Save

You can select the installer from drop-
down list

If the name of installer is green, it
means that the Installer's Greenbot
account is already linked to your solar
company and the scheduled job will
appear on their Greenbot App.
If the name of the installer is gray, it
means that the installer's Greenbot
account haven't been linked to your
solar company. To link this installer,
please contact your Account Manager

You can add a visit by clicking the green
+ Add a Visit button

Fill in the job scheduling form to
schedule a visit
On this section you can also choose
your checklist template. Default-SE
will be the default template.

On the Job Page,
You also can assign an Installer, Designer
and Electrician to the installation.

There are 3 ways to assign a job to an
installer.
1.

a.

b.
c.
d.

2.

a.

b.

3.

a.

b.

Job Page - Assigning Job to an Installer
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If you haven't schedule a visit:
Go to the schedule an installer
section and click Add a visit
Job schedule window will open and
you can see the checklist Template
on the bottom of the window.
Default-SE is a default template.

If you already schedule a visit:
Go to schedule an installer section
and click Actions then choose edit
Job Schedule screen will be opened,
you can see your selected checklist
and its content.

Click Save to keep all the changes.

You should always be on default template,
unless if you want to add something
specific. Click save to log all of the
changes.

You can access checklist:
1.

a.

b.

2.
a.

b.

3.

Editing or Creating Checklist
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There are dedicated section for Certificate
Electrical Safety (CES) and Certificate of
Compliance (COC) on Greenbot. 

There are 3 ways to submit your CES/COC
form to the system.

CES/COC Form
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If your company already have CES Form in non editable PDF file, Convert CES PDF
button will give you the ability to convert your pdf file into the editable form where
you can ask your installer to fill in within the Greenbot App.

Convert CES PDF

If you don't have CES Form for your company, Greenbot will give you the ability to
create one. To create CEC/COC Form is simply by clicking Create button.

The system now will prompt you to create the form from the new document template
or the existing one.

Please choose existing one, unless your company have a specific information to ask.

Create CES/COC Form

If you already completed a hand written CEC/COC form, Greenbot gives you the
flexibility to upload those form of yours. 

Upload CES/COC Form



Create: if you don't have one yet, the
system will allow you to create your
STC Form 
Upload: if you already complete STC
Form, you can upload that document by
clicking Upload Button

STC form is located next to CES/COC form.
There are 2 way to submit your STC form:
1.

2.

STC Form
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If you don't have STC Form for your company, Greenbot will give you the ability to
create one. To create STC Form is simply by clicking Create button.

Please choose your new STC Document by checked the check box.

Create CES/COC Form

If you already completed a hand written STC form, Greenbot gives you the flexibility
to upload those form of yours. 

Upload CES/COC Form



All the needed document that you need, you can uploaded here. If you already have
multiple document uploaded already and you would like to download all of them, The
Download All button will compress all the document into zip file for you for your
convinience.

Next to the Download All button, there is a button that will allowing you to add
document to the system for this particular job.

Document Manager
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Add Document

In every item in the list, you can see the bin icon. Click that icon to delete specific
document. 

Delete Document

Next to the delete icon, you will see an icon to download a single document. 

Download Single Document



This section is where you can monitor your STC trading progress. Next to it you can
our best daily rate for STC.

Choose your trading term preference for your STC to be paid. 

Before you trade your STC, please make sure that you already submitted all
neccessary information for this trading. The information that you enter will help our
compliance team to speed up the process. 

STC  Status
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Retailer Details can be found on the bottom of the page.

Retailer Details
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For your solar retailer STCs trading operation, You have the ability to add user,
search, edit or delete your user details

Users Page
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If you have a new personel to your team, click Create New User for adding them as
new user to the system.

New user

You can search a user by filling in their name, username, email and their role.

Search User

In order to do this task for a user, you need to perform a search for the user and once
you find the user then you can see the pensil icon for edit and trash bin icon for
delete.

Edit and Delete User



This page is created for you to track your job status before the job is ready to be
traded. As you can see from the picture above, you can see all the details about the
job such as Job Installation Address, STC Status, REC Code, STC Price, Trading Term
Submission date, Settlement Date, Auditor name and etc.

STC Submission Page
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